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SUBMITTING DOCUMENTS TO NATIONAL Ml
(Delegated)

Submitting Documents to National Ml — Delegated

National Ml offers the convenience of uploading your underwriting package and closing documents from within
Encompass®, in accordance with our Delegated Assurance Review.

National MI Request Page:

Check Status/View Results Tab '

o i
A.. Since you've previously ordered Natlonal M ISM

: Branch Login Informati i
your delegated commitment, o e poematar oy
. . Master Policy Number: 99983-0001 e
navigate to the Check Status/View CoBormower: Mary Homeowner
Results tab from the Request Page. EEn ICE Mortgage Technology Loan Number: 1610000051
Branch Password: escscscsee Visit NationalM|.com - Rate, Guidelines, etc.
For assistance contact Solution Center at 855.317.4NMI
Save Login Infomation or solutioncenter@nationalmi com
Q Ordp-{(Check Status / View Results ] Document Upload History | (#*) Required Fields

Request Type: [ Non-Delegated Appication ~ %

Insurance Inf ion Additional Loan Information
Premium Payment Type| BomowerPaid 2] * || Special PogamID
Premium Payment Plan [Morthly ADVANTAGE _ ~| * ¢ pie 1o
MI Coverage % 25 *
Refund Type [Noﬂémd .] % ] Relocation Loan
Renewsl Option [Constant v %
Originator Information
[”] Finance Premium
Originator Channel [Retail -

B. In order to identify and upload your T |

underwriting package & closing

documents, please click Upload National m
SM

Branch Login Information Loan Information
Master Policy Number: ~ 99983-0001 ' LI TR
CoBomower: Mary Homeowner
Branch ID: ICE Mortgage Technology Loan Number: 1610000052 Del
Branch Password: LYY YYYY Y Visit NationalM|.com - Rate, Guidelines, etc.
For assistance contact Solution Center at 855.317. 4NMI
Save Login Information or solutioncenter@nationalmi.com
Order | Check Status / View Resuits | Document Upload History | (*) Required Fields
49 ( Order No. Order Date Product Name Status
1000320102 10-04-2016 10:29:42 AM Mortgage Insurance - Delegated Approved
HateQuote T IU-US-2UTb 1U.Z6:37 AM  Hale Wuote Approvea
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C.

Page

The Attachment List popup
window will appear which

will allow the user to select
documents. The Ed icon will
allow the user to select the
documents and the # icon

will delete the file from the
below list. The Comments
panel is information for the
user to enter (NOTE-comments
entered here will not be visible
to National MI). Additionally, the
entries will be displayed on the
Document Upload History.

When the user clicks the &4 icon,
the Attach window is displayed
for the user to browse the
location from where to select
the files.

If the Browse from Hard Drive
option is selected, the user can
select the folder and files to be
uploaded. Documents can be
multi-selected to be uploaded
at the same time.

By clicking on the Open button,
the selected files will be listed
in the Attachment List window.

e»

@.

.
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Attachment List g
%
Attachment Name/Desc Attachment Path
Comments
| want to work on other loans while my documents are being uploaded @ Yes () No [ Send ] [ Close ]
Attach “
Select a browse location of the document you wish to attach
@ Browse from Hard Drive
() Browse from Encompass eFolder
Open
OO [ L. » Libraries » Documents » Files from T-Drive » IMS Test Files vl‘,\' Search IMS Test Files p\
Organize v New folder =~ 0 @
X Favorites Documents library st by Foldesi
B Desktop IMS Test Files
8 Downloads Name Date modified Type =
% Recent Places L) e b v Y ve_ v e PRI R S A
[@Coadis Dapact tactpdt 7/16/20128:35 AM PDF Docur
G Libraries | [#) Homeowner_1610000051_Test1003.pdf 7/16/20128:35 AM PDF Docur
o o o [Eeppamentse * | [8) Homeowner 1610000051 _Test1006VOD.pdf 7/16/20128:35 AM PDF Docut
o Music | [6) Homeowner_1610000051_TestVOE pdf 7/16/20128:35 AM PDF Docui—
&= Pictures Hotionsiivlizbundiopdt 10/14/20149:04 AM  PDF om.@
B Videos [8) NationalMI_RateQuote_LosnNumber_2014_0228155000.pdf 7/16/20128:35 AM PDF Docur
[8) Test Appraisal_Do Not Index.pdf 7/16/20128:35 AM PDF Docur +
i Comnuter | <! [ L »
File name: "Homeowner_1610000051_TestVOE.pdf" "Homeowner_1610000051_Test1003.pdf" "Homec v |Adobe PDF Documents (*.pdf) ~
Attachment List 23—
®
Attachment Name/Desc Attachment Path

Homeowner_1610000051_Test1003
Homeowner_1610000051_Test1006v0D
Homeowner_1610000051_Test¥OE

\nmi.local\files\NMID ocs\simon. attwood\D ocuments\Files from T
\nmi local\files\NMIDacs\simon. attwood\D ocuments\Files from T
\nmi.local\files\NMID ocs\simon. attwood\D ocuments\Files from T

Comments

| want to work on other loans while my documents are being uploaded @ Yes () No [

Send Close

] {

)
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E. If the Browse from Encompass
eFolder option is selected, the
user can perform the following:

e

1. By selecting a Stacking Order
(created by your Encompass
Admin), it will pre-select the
applicable documents in your
Documents list. You can also
‘check” any other documents that
you would like to provide.

Note: A Required Documents for
Delegated list can be found at:
www.nationalmi.com/
resources/#documents

Encompass User Guide
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-
& Select Documents

Choose a stacking order to arrange the documents. Cick Continue when done selecting the documents.

>@aek‘ng Order National M - Delegated

]

BE
e ke

ooo
el Bl Bl

=]

Documents
@ At Neme

1003 - URLA

1008 - Transmittal Summary
Appraisal

Credit Report

VOE

VOM

Purchase Contract
Mortgage Insurance
Mortgage Insurance

YoD

Requested From

National M|
National M|

For Borrower Pair

John and Mary Homeow ...

John and Mary Homeow...
John and Mary Homeow ...

John and Mary Homeow ...
John and Mary Homeowy ...
John and Mary Homeow ...

Status
Received

Received
Received

Received
Received
Received

Date Required

10/0416 No
No
No

100416 No

1004416 No
No
No

1004116

1004116

1004416

<

I:l Optional documents that are mssing D Required documents that are missing
@ Learn more.

preview (| Continve [) cancel |

If the user does not have (or want
to use) a stacking order, they can
merely select the checkbox next to
each doc they want to include.

F. Once all of the necessary
documents have been
selected, please select
Continue to return to the
Attachment List window.

I

€ Select Documents (3}
Choose a stacking order to arrange the documents. Click Continue when done selecting the documents.
Stacking Order [None v] [ Update Template ]

Documents |
[®] At Name Reguested From For Borrower Pair Status Date
& 1003 -URLA John and Mery Homeow... Received 1004116
& Credt Report John and Mary Homeow... Received 10004116
O [ Mortgage Insurance National MI John and Mary Homeow... Received 10004116
O & Mortgage Insurance National MI John and Mary Homeow... Received 10004116
& voo John and Mery Homeow... Received 1010416
@ voe John and Mery Homeow...  Received 10004116
G
o
N
.
y
) e [ Preview ] continve [ cancet ]
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https://www.nationalmi.com/resources/

G.

Clicking on the Send button
will start the transfer process.

Select “Yes” to ensure youe able
to continue working on this loan,
or other loans, in Encompass
while your documents are being
uploaded to National M.

Successful upload message:

Additionally, National MI will
send you an e-mail, shortly after
the Success message window is
provided, confirming receipt of
your loan documents.

Document Upload History

H.

Documents uploaded to
National Ml via Encompass
will be displayed under the
Document Upload History

tab with the date and time
that they were sent,along
with any comments that were
added at the time of upload.
*Remember — comments added
in conjunction with document
uploads are not visible to
National MI.
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—_— ==
Attachment List

e =

Homeowner_1610000051_Test1003
Homeowner_1610000051_Test1006V0D
Homeowner_1610000051_TestvOE

WX
B3
Attachment Name/Desc Attachment Path

\nmi.local\files\NMID ocs\simon. attwood\D ocuments\Files from T
\nmi local\files\NMID ocs\simon. attwood\D ocuments\Files from T
\wnmi.local\files\NMID ocs\simon. attwood\D ocuments\Files from T

Comments

®

Y
| want to work on other loans while my documents are being uploaded © No [ Close ]

=

Success

|
L

@-

File uploaded successfully.
Company Name: MI_NMI

Loan Number: 1610000058_NonDel
Borrower Name: John Homeowner
Order Number: 1000320108

I National MI Request

Nationalii.

o+

Branch Login Information Lean Information

Master Policy Number:  93383-0001 : dE00 LEmeen e
e sesme— CoBomower: Mary Homeowner

Branch ID: ICE Mortgage Technology Loan Number: 1610000051

Branch P: d: Visit 1M -

NationalMl.com - Rate, Guideines, etc,
For assistance contact Solution Center at 855.317.4NMI
[V] Save Login Information or solutioncenter@nationalmi. com

T# ) Requed Fields

Document Upload History
Date Sent | Comment | Document Name(s)
10/3/2016 12:49:06 PM Homeowner_1610000051_TestVOE

Homeowner_1610000051_Test1006V0D
Homeowner_1610000051_Test1003 )

Please contact the Solution Center (solutioncenter@nationalmi.com/855.317.4664) if you have any questions.
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